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Introduction

Welcome to the eDiningExpress Menus User Guide. eDiningExpress is used to create menus
for a variety of restaurants to give them not only a web presence, but to help increase their
businesses with online ordering services. This guide will help you:

 create menus from scratch

1 make changestoanexistngc ust omer 6 s menu

1 update/modify restaurant settings

Each section includes a general description of the features, screen shot, and step-by-step
instructions to perform the tasks.
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Login

eDiningExpress is password-protected. To use t hi s sy ausemame, passwodd| | need
andt he name of the restaurant youdll be working on

Enter your Email address:

Then Password:

Hit Log In

2) eDiningExpress 2 - Log In - Mozilla Firefox

Fle Edit Vew History Bookmarks Tools Help

| P Pandora Radio - Listen to Free Internet .. ﬁ eProspectManaget Account Management ¢ | I user manuals - luke.e.bovajian@gail ca... :: eliningExpress 2 - Log In x | + |

€ | @ https: v ediringexpress. com sandbox/lagin] - @ ‘ ‘,‘_]v Uikimate-quitar ,-":-‘ #

O e SANDBOX

Welcome,
Please log in to continue

E-Mail Address

]

Password

]

[ Keep me logged in

Log In

Forgot Password?

4 Start ) eDining Guid... ) Empl Guid... ictu, .. i | T /)9 5 D a0

eDiningExpress User Guide 2
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Making Modifications

One of the most actively used functions in the ediningExpress software is the modify button.
This button is shown as a small pencil. For future reference, anytime you are asked to click the
Modify Button, this is what you should look for.

Ex.

&
=
[ Firefox ] | © Roundcube Webmail : Inbox « | M nbox (105) - luke. boyajian@gmail.c... | I Reiki Full body 26 points with 3min b... * | ("} eDiningExpress 2 - Sizes x|+
& @ hitps;//www.ediningexpress.com/live20/cp/1 /sizes/Fwz ¢ | |B- Google A B $ &
enlnlngixpress;..
CoNTROL PANEL

Control Panel
ZZ Sandbox's & Testing Menus & Sections | Menu ltems | Sizes | Options | Availability | Discounts | Upselling | Order History | Preferences | Admin Restaurant List

Log Out
Size Lists &[] Manage Pizza SizeO <:
@ Create New Size List

Current Sizes Within Pizza Sizes:
Pizza Size| X & Create New Size

Pop Sizes 3 .
10" Q@ Of .\@
7@ ¢f\]o
Q@ e\JO

Back to Control Panel

321PM
12/23/2013

P L T I )
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eDiningExpress

Control Panel

The Control Panel is your starting point and thisist he page youodl | refer back
setting up various sections of the menu.

?) eDiningExpress 2 - Bocca Buona Control Panel - Mozilla Firefox

File Edit Wew Hitory Bookmarks Tools  Help

‘ P Pandora Radio - Listen to Free Internet .. ﬁ eProspectManager Account Management | Pl ediningexpress - luke. e boyajian@gmail... * | { | eDiningExpress 2 - Borca Buona Control . % | + ‘

‘(- P @ hitpsifjve ediningexpress.comfsandbox/cp/63) cH:]- Google )‘j:-| f

€rinE SANDBOX

Bocca Buona Wenus & Sections | Menu lterms | Sizes | Options | Availability | Discounts | Upselling | Order Histary | Preferences CumroLIDEagjtl

— s0 0
= g Al Fe)

M & o Availabl
enus A wailable e

Sectlons Menu ltems Sizes Options Availability

Discounts Upselling didey Preferences

History

i start ) eDining . Gud... Search Desklop Bl g &8 L)

Table 1 provides an overview of the control panel
restaurants.
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Table 1 Standard Control Panel Icons

Icon Ilcon Name Function
Create New Menus
Menus & Menus & Selecti Create Secti d Subsecti
Sections enus elections reate Sections and Subsections
Add items that are standard with a particular menu
Cg item
Menu ltems ltems Also, here you will enter the number of Free
AhninAan anAd maavibvaiina arvaniint Af AhAaicaaes
W
11
L Menu Sizes Create different sizes for menu items

L

)

Create a list of options allowing the customer to

Availabl . : .
S:;izn; Available Options List choose what they want
@ Select this option if any items are only available
A lel Availability during certain days of the week or certain times
Discounts Discounts Create coupons and special offers
Create suggestions for additional items during the
Upselling Upselling ordering process
Order Shows orderdés over ti me
History

Order History

allows for refunds if needed

T

Preferences

Preferences

Input/Update restaurant settings
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Create New Menu

This is the first step in

t he

p r menws fosthewh er e

restaurant youbre working on. To begin:
1. Click Menu and Selections icon.
2. Enter the menu name.
3. Click Create New Menu.
W\Qkuundmhemhmn:lnhm "= EDmngxprEssZVZZSandbox's&TE‘..xInlemm\kllernme—me v_|_+\ =
& @ hitps //uwnediningexpress.com/Iive20/cp/1 fmenu/é/Fuz B - coogte A B- ¥ &
Ty
Control Panel
2Z Sandbox's & Testing Menus & Sections | Menu ltems | Sizes | Options | Availability | Discounts | Upselling | Order History | Preferences | Admin Restaurant List
Log Out
Menus Our Menu Sections preview tens
Our Menu “Q @ Create New Section
Burgers ¢ © © . @
Menu Name

Pi fooce
Create Menu & Continue. 00O

Cancel

Back ta Control Panel

eDiningExpress User Guide
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Create Menu Sizes

Next youodll create the different sizes for each m
120 or 1406, or 8 0z and 16 o0z.

1. Click Menu Sizes.

N

Click Create New Size List.

3. Enter the name of the size list.

2) eDiningExpress 2 - Sizes - Mozilla Firefox

Eile Edit iew History Bookmarks Tools  Help

| P Pandora Radio - Listen ko Free Internet ... | 11 Inbox (138) - luke &, boyajisn@gmail.com... ** | | eDiningExpress 2 - Sizes * | I w Deadmaus - For Lack OF A Better Nam.., I + |

€ | @ hrtps:fwew.ediningexpress, com/sandbo) cpl63sizes vz <] ‘ ‘-" - Google )"’)‘ #

€vini e SANDBOX

Control Panel

Bocca Buona Menus & Sections | Menu tems | Sizes | Options | Availability | Discounts | Upselling | Order History | Preferences L G

Size Lists
Create New Size List

Name

Full - Half
I Save

1o-12"-18" . @
§_10pc . @
Cup or Bowl "y €@
sml_mdl_lgl " &
Sall - Large . €
smm_rmd_ly . ]

Back to Contral Panel

‘s start %) eDiningExpress 2 - Si.. 0 Guid.. | T vaussrmanusupdats ... | [ M Search Desklop g ° &9 @ s

4. Scroll down to find the new size list you just created, and then enter the name of the size
for that list. Each name should begin with a capital letter.
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2) eDiningExpress 2 - Sizes - Mozilla Firefox

Eile Edit Miew History Bookmarks Tools  Help

| P Pandora Radio - Listen ko Free Internet | I Inbox (139) - luke 2. boyajian@gmall com... :: eDiningExpress 2 - Sizes > | i » Deadmaus - For Lack OF A Better Mam... | = |

6 & Hktps: v, ediningexpress, comjsandbos opj63 sizes/ #wz hird [ | |-"v Google )"'I" ﬂ

€vinEns i SANDBOX

Bocca Buona Menus & Sections | Menu ltems | Sizes | Options | Availability | Discounts | Upselling | Order History | Prefarences CnmrnL\DI;‘agit\

Size Lists &[] Manage Full - Half -
& Create New Size List
Current Sizes Within Full - Half:

10°-12"-18 . © Create New Size
G_10pc

Cup or Bowl Name

]
FiloHal . ©
smi_mdl_lgl ", €@ Save
Small - Large ", &

[} Ful @ @ ~ @

sm_md_lg

Back to Control Panel

1’." start ) eDiningExpr Hhoo | Guid... I manualupdate ... it Search Desktap yel (7] ? f(“‘g O L 201 PM

5. Click Create New Size.

6. Repeat steps 1 through 2 through 5 to add any additional sizes and size lists for this
menu.

7. Click Back to Control Panel.

Hint: If you misspell any of the names, click into the box of the wrong name, highlight the
name with your mouse, andnowr et ype t he correct spelling. On
change, click Rename Size List or Rename Size. Repeat step #7.

eDiningExpress User Guide 8



eDiningExpress

Create Available Options

This is the list of possible choices that are available with each menu selection.
1. Click Available Options or Options List.

2. Click Create New Option List. (below where it says option list)

) eDiningExpress 2 - Options - Mozilla Firefox

File Edt View Hitory Bookmarks Tools  Help

| P Pandora Radio - Listen to Free Internet ... | [ Inbox (139) - luke.e.boyajian@gmail com... = :: eDiningExpress 2 - Options % | I w Deadmaus - For Lack OF & Better hlam... | H Facebook x | + |
(- & hreps:ffv, ediningexpress. comjsandbo s cpi63 options #mz [ -'l - )-l i
~

o SANDBOX

Contral Panel

Bocca Buena Menus & Sections | Menu ltems | Sizes | Options | Availability | Discounts | Upselling | Order History | Preferences Log Out

Option Lists

Create New Option List

Name

Save

2 Liter

20 oz

20oz

Add Chicken

Add Fries

Add Fries

Bewverage Choice
Cheese Toppings
Chicken or Shrimp
Dressing

Exta Blue Cheese

Exta Blue Cheese

Extra Cheese

Exra's

Meat Toppings

Pizza or Calzone

Fizza Toppings

Salad, Fries or Rice
TEST PIZZATOPPINGS
Veqggie Toppings v

>

tanage Options YWiihin
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3. Enter the name of the I|ist foPiapai dothipti ems ot o
option list would give a variety of toppings that can be ordered on a pizza. This name
should start with the first letter capitalized.

4. Click Create New Option List. This will bring you back to Available Options page.

5. To add sizes to each option you have to highlight the Option List and click the Edit
button below the list. Use the dropdown to choose which si
section.

©) eDiningFxpress 2 - Options - Mozilla Firefox

Ble Edt Wiew History EBoolmarks Inok  Help

| P Pandora Radio - Listen to Free Internet .. | [ Inbox (139) - luke e boyajisn@amail.com... * | | eDiningExpress 2 - Options > | I3 » Deadmaus - For Lack OF A Better Mam... InFacebuuk x | + |
€ | & hitps:fwn.ediningexpress.com sandboz cp(&3foptions 2 < Pl &

€O SANDBOX

Contral Panel

Bocca Buona Menus & Sections | Menu ltems | Sizes | Options | Availability | Discounts | Upselling | Order History | Preferences Log Out
oo . . .
Option Lists % Edit Pizza Toppings
(' Create MNew Option List
Name
2 Liter A Fizza Toppings
20 oz
200z Size List {for pricing
Add Chicken 1071 201" 9
Add Fries
Add Fries
Bewverage Choice I‘Sﬁi or Cancel

Cheese Toppings
Chicken or Shrirmp
Dressing

Exta Blue Cheese
Exta Blue Cheese
Extra Cheese
Extra's

Mest Toppings
Pizza or Calzane
Fizza Toppings
Salad, Fries or Rice
TEST PIZZATOPFINGS
Weggie Toppings v

Manage Options YWihin
Edit | Duplicate | Delate

Manage All Options

Back to Contral Panel

—
74 start ) eDiningE> B ° & [ earem
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The new list will now be available for you to add the options.

6. Enter the names of the options one at a time. For example: continuing with the example
above of APi0zzdaeTeppyionug swo u lpdppaeamitegtnacheesd, ngs | i ke
sausage.

7. You can also import existing items from the menu by using the Existing Options
Button. This generates a list of the existing options and allows you to highlight the
one(s) you want to import and then add them without having to reenter the information.

8. Click Save and Add to Option List.

9. After the option is created and the sizes are available, you can add a price and sort them
by alphabetical order or individually.

) eDiningExpress 2 - Options - Mozilla Firefox |Z||E|rg|
Fle Edit %ew History Bookmarks Tools Help

| P Pandora Radio - Listen to Free Internet .. | 11 Inbos (139) - luke . boyajian@gmallcom... * | £} eDiningExpress 2 - Options | I3 Deadmaus - For Lack OF 4 Better Wam... ** | I3 Facebook x|+
(- @ hktps: v ediningexpress.comysandboycp 63 options| #wz < | ‘-" - 1- L

€orE e SANDBOX

Contral Panel

Bocca Buona Wenus & Sections | Menu tems | Sizes | Options | Availability | Dizcounts | Upselling | Order History | Preferences Log Out
. . s . - .

Option Lists % Manage Pizza Toppings “.

& Create New Option List

2 Liter ~ Create New Option

gg oz Name

oz ,—|

il Chicken [ | Save & Add to Option List

Add Fries -

Add Fries & Add Enxisting Option(s)

Bewverage Choice ) o ) R

Cheese Toppings Current Options Within Pizza Toppings:

|
Exta Blug Cheese Small Medium Large

Exta Blue Cheese Breaded Eggplant $ $ $ O Hide @ © @
Extra Cheese

im0 fzuc ] 300 ] O rite © © ©
Pizza or Calzone = ausage $ $ $ Ohite © © ©
Pizza Toppings v ot AL

Salad. Fries or Rice W

TEST FIZZA TOPPINGS Sawve Options

“eggie Toppings v

hanage Options Whihin

Edit | Duglicate | Delete
Manage All Options

Back to Control Panel

——
i start ) eDiningEx 3 L | 3 B s
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10. Enter the price for each item. Go back and enter the prices for these options if they are
an additional cost. For example: pepperoni may be an additional $2.00 on some pizzas.

11.Repeat steps 3 through 5 for each option and option list.
12.Click Save Option List.

13.Click Back to Control Panel.

eDiningExpress User Guide 12
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Create Availability

| f

them.
1.

2.

any items on the menu are only avail abl

Click Availability.
Click Create Availability.

Enter the name of the Availability Time Range. For example: if your restaurant offers
specials every Wednesday afternoon during its slow period, you may want to use the
name Wednesday.

Select the days and times a particular menu item(s) will be available.
Click Create availability.

Repeat steps 2 through 5 for each Availability name.

Click Back to Control Panel.

%) eDiningExpress 2 - Availability - Mozilla Firefox [BEE

fle Edt Yew Hstory Bookmarks Iooks Help

I P Pandora Radia - Listen to Fres Internet XI & eProspectManager Account Management INlnhux(lag)J ke om... ] lep 2 - awvallabiity x| ) micrasoft office - Google Search x| +
€ a " c [+ cous 2w

eDInlnlExnpr‘ﬁu SANDBOX

Control Panel

Bocca Buona Menus & Sections | Menu ltems | Sizes | Options | Availability | Discounts | Upsalling | Order History | Preferences Log Out

@ Availability

& Create Availability

‘ Create Availability x

Back to Cantrol Panel Name

L —

Day(s) of Week
Mon Tue Wed Thu Fri Sat Sun
0o oooodao

After Date Before Date
O[oecember v[4 v[z0i3 | O[December_ v+~ 2013

After Time Before Time
[z v}{o0 ¥][am ] B[22 ¥}{g0 ¥][em ]
Create Availability Cancel

74 start %) <D m uid. el d.. p ... Seaich Deskiop § % &) DM e

eDiningExpress User Guide
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eDiningExpress

Modify or Change a Current Availability

1. Click Availability in the Control Panel

2. Click Modify next to the name you want to change.
3. Make changes to any of the fields necessary.

4. Click Save Availability.

5. Click Back to Control Panel.

) eDiningExpress 2 - Availability - Mozilla Firefox Bl
Fie Edt Yew Hstory Bookmarks Tooks Help
[ P Pandara Radio - Listen ta Free Internet ... l  eProspectManager Account Management l M Inbox (139) - ke . om... | { ieDi 2- avallabity > | [l micrasoft office - Gaagle Search x|+

€ a pexpress.comsendbos v [ 8- Gonge Pl &

@i SANDBOX
Control Panel

Bocca Buona Menus & Sections | Menu ltems | Sizes | Options | Availability | Discounts | Upselling | Order History | Prefersnces Log Out

@ Availability

© Create Availability

| Modify avallability x

Availability Name Actions Name

Tuesday ~ e

Day(s) of Week
Back to Control Panel Mon Tue Wed Thu Fri  Sat Sun
O Ooooaoao

After Date Before Date
[[December_v[4 ~[2013  v| ¥[December v [z0 v[z012

After Time Before Time

(2 v{o0 ¥] Hl[z2 vj{o0 ¥][en v
Save Availability Cancel

Search Deskiop =z 3 By 1:16pPM
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Create Sections and Subsections

Every menu has a section and subsection also known as headings and subheadings. These are
also the links on the menu pages for the web.

1. Click Menu and Sections.

2. Scroll down to the menu you want, if more than one.
3. Click Create New Section

4. Enter the Section Name using ALL capital letters.

5. Click Add Section to Menu.

6. Enter the Subsection Name using ALL capital letters.
7. Click Add Subsection to (section name).

8. Select the new Section (or Subsection).

9. Click Modify.

) eDiningExpress 2 - Bocca Buona Menus & Sections - Mozilla Firefox

Elle Edit ¥iew History Bookmarks Tools  Help

| P Pandara Radia - Listen to Free Internet x | * eProspectianager Account Management ¢ | 1 Tnbax (135) - luke. 2.hovajian@amail com._. :: eDiningExprass 2 - Bocca Buona Menus & |micrnsnft office - Google Search x |T|
(—I @ https: v, ediningexpress, comfsandbox op/ 6 3imenu 56/ #wz [ | "‘l' )-‘ s
Y froleme . SANDBOX ~
Bocca Buona Menus & Sections | Menu lterns | Sizes | Options | Availability | Discounts | Upselling | Order Histary | Preferences Comlegzagjtl
Menus TEST MENU Sections rreview venu
Menu L] Section Name
TESTMENU *, € [ Co=
Create Mew: Iﬂ
Drinks Q@0 ".e
Soda eoo"neO
Beers oo
Wines eoo"neO
Red oo
White oone
Pizza

Create Section inside Pizza

| Eesel ¢ @ © . ©
I Cancel

Sandwiches [~ - AN
Deserts [~ BN}

Back to Control Panel

R - UL

iy start

il B %9
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Modify Section

I n this section youdll be adding all the pertinen
subsection.

1. Add description to explain section name. Use normal capitalization and punctuation.

2. Add a photo to Category image, if needed/available. Click on Choose File. This will

bring up a list to choose from on your comput e
in either .jpg, .png, .gif, or .omp format, click open.

eDiningExpress User Guide 16



